
 

 

VENDOR STATEMENT OF AGREEMENT 
 

The City of Aledo requires all vendors who desire to conduct business with the City to complete the Vendor 
Packet. The following applicable forms must be agreed to by an authorized representative of the vendor.  

 
1) All invoices, statements, and other correspondence must be sent via email to 

accountspayable@aledotx.gov or by mail to the following address:  
CITY OF ALEDO 
ATTN:  FINANCE 

PO BOX 1 
ALEDO, TX 76008 

 
2) All invoices are paid no later than 30 days past the later of the invoice received date or date of 

acceptance of the product or service by an authorized City representative, in compliance with the 
Prompt Payment Act1, provided the invoice is mailed to the above electronic or physical address 
and the performance of the goods/services have been satisfactorily completed. 
 

3) The City of Aledo is exempt from sales tax. The sales tax exemption form is included in this packet 
for the vendor’s records.  
 

4) Completion of the following forms: 
a. Required 

i. W9 
ii. Conflict of Interest2  

b. Optional 
i. ACH Authorization Form – highly preferred for prompt payment  

c. Where applicable 
i. Form 1295 Certificate of Interested Parties 

ii. Certification Forms 
 

5) Insurance Requirements 
a. Contractors performing work for the City shall provide a Certificate of Insurance outlining 

the coverage and provisions identified by the City per contract, naming the City as an 
additional insured; 

b. Contractors shall provide the City evidence that all subcontractors performing work on 
the project have the same types and amounts of coverage as required or that the 
subcontractors are included under the contractor’s policy; and 

c. All insurance companies and coverage must be authorized by the Texas Department of 
Insurance to transact business in the State of Texas and must be acceptable to the City. 

 
It is the vendor’s responsibility to ensure that any change to these forms is updated promptly. 

 
1 https://statutes.capitol.texas.gov/Docs/GV/htm/GV.2251.htm  
2 Chapter 176 of the Texas Local government Code requires a person or business, and their agents, who contract 
with the Town or seek to contract with the Town for the sale or purchase of goods, services, or property to file 
a conflicts of disclosure questionnaire. If no conflict of interest exists, you must fill out Box 1 and type N/A on Box 3 
of the CIQ form, sign and date it. In the event of changed circumstances, an updated CIQ must be filed within 
seven (7) business days after the vendor becomes aware that a conflict of interest exists. 

mailto:accountspayable@aledotx.gov
https://statutes.capitol.texas.gov/Docs/GV/htm/GV.2251.htm


 

VENDOR MANAGMENT FORM1 

 

☐   NEW VENDOR ☐  VENDOR CHANGE – SPECIFY _______________________________________ 

 

VENDOR NAME  _______________________________________________ 

 

PHONE NUMBER _______________________________________________ 

 

WEBSITE  _______________________________________________ 

 

ACCOUNTS RECEIVABLE CONTACT  

NAME  _______________________________________________ 

PHONE  _______________________________________________ 

EMAIL  _______________________________________________ 

 

VENDOR CLASSICATION (if applicable)2 

☐  HISTORICALLY UNDERUTLIZED BUSINESS (HUB) 

☐  WOMEN OWNED BUSINESS (WOB) 

☐  MINORITY OWNED BUSINESS (MOB) 
 
 
CONTRACT OR FISCAL YEAR BUDGETED SPEND     _____________________________________________ 
 

DISCOUNT TERMS _______________________________________________ 

 

REMITTANCE ADDRESS _______________________________________________ 

   _______________________________________________ 

☐  Check if 1099 address3 
 
 
 

 
1 It is the vendor’s responsibility to update this information with the City’s Finance department. 
2 Must provide current certification for checked classification. 
3 IRS 1099 form will be mailed to default address listed on the W9 unless otherwise indicated.  
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VENDOR MANAGEMENT FORM CON’T 

 
My signature below certifies that I am an authorized representative of the vendor named on the W-9, and 
that my company agrees to abide by the attestations in the following forms unless otherwise agreed to in 
writing. 
 
 
 
_____________________________________________________________________________________ 
AUTHORIZED SIGNATURE   PRINTED NAME/TITLE    DATE 
 
 
 
 

INTERNAL USE ONLY 

 
VENDOR#  __________________________________________ 
 
DATE RECEIVED  __________________________________________   
 
DATE ENTERED   __________________________________________            
 
DESCRIPTION OF DUE DILIGENCE 

 
UPDATED BY  __________________________________________ 
 
APPROVED BY  __________________________________________ 
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

FORM CIQ

OFFICE USE ONLY

Date Received

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1 Name of vendor who has a business relationship with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

4 Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

  Yes   No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

  Yes   No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

6
Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7

Signature of vendor doing business with the governmental entity Date

ownership interest of one percent or more.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 1/1/2021Page 11



Revised 1/1/2021Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

       For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) a transaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2) the vendor:

(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;

(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.

(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:

(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.

Page 12
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ACH FORM1 

 

Please check one of the following: 

☐NEW ACH INFO                                          ☐CHANGE ACH INFO                                           ☐CANCEL ACH  

VENDOR INFORMATION 

NAME    __________________________________________ 

ADDRESS   __________________________________________          

CONTACT NAME  __________________________________________  

EMAIL ADDRESS  __________________________________________ 

PHONE NUMBER  __________________________________________  

 

FINANCIAL INSTITUTION INFORMATION 

NAME ON BANK ACCOUNT __________________________________________ 

BANK NAME   __________________________________________ 

BANK ADDRESS   __________________________________________ 

BANK ACCOUNT #  __________________________________________ 

9-DIGIT ROUTING (ABA) # __________________________________________ 

TYPE OF ACCOUNT  ☐CHECKING             ☐SAVINGS 

 

 

 

 
1 It is the vendor’s responsibility to update this information with the City’s Finance department. 
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ACH FORM CON’T 

APPROVAL 

I authorize the City of Aledo (City) to deposit by electronic transfer payments owed and if necessary, debit entries 
and adjustment for any amounts deposited electronically in error. The City shall deposit the payments in the financial 
institution and account designated above. I recognize that if I fail to provide complete and accurate information on 
this authorization form, the processing of the form may be delayed and/or my payments may be erroneously  
transferred electronically. I consent to and agree to comply with the National Automated Clearing House Association 
Rules and Regulations and as they exist on the date of my signature on this form. My signature below certifies that I 
am an authorized representative of the vendor named on the W-9. 
 

 
VENDOR NAME  __________________________________________ 
 
 
 
 

_____________________________________________________________________________________ 
AUTHORIZED SIGNATURE   PRINTED NAME/TITLE    DATE 
 

 
 

INTERNAL USE ONLY 

 
VENDOR#  __________________________________________ 
 
DATE RECEIVED  __________________________________________   
 
DATE ENTERED   __________________________________________            
 
DESCRIPTION OF DUE DILIGENCE 

 
UPDATED BY  __________________________________________ 
 
APPROVED BY  __________________________________________ 
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Form 1295 – CERTIFICATE OF INTEREST PARTIES 
 

 
House Bill 1295, which added sec on 2252.908 of the Government Code, states that a governmental en ty 
or  state agency may not enter  into  certain  contracts with a business en ty unless  the business en ty 
submits a disclosure of interested par es (Form 1295) to the governmental en ty or state agency at the 
me the business en ty submits the signed contract to the governmental en ty or state agency.  

 
The law applies only to a contract between a governmental en ty or state agency and a business en ty at 
the  me  it  is voted on by the governing body or at  the  me  it binds the governmental en ty or state 
agency, or whichever is earlier, including an amended, extended, or renewed contract, of a governmental 
en ty or state agency that either1: 

1. requires an ac on or vote by the governing body of the en ty or agency before the contract may 
be signed; or 

2. has a value of at least $1 million, or 
3. is for services that would require a person to register as a lobbyist under Chapter 305 of the 

government Code. 
 
A contract does not require an ac on or vote by the governing body of a governmental en ty or state 
agency if2: 

1. the governing body has legal authority to delegate to its staff the authority to execute the contract; 
2. the governing body has delegated to its staff the authority to execute the contract; and 
3. the governing body does not par cipate  in the selec on of  the business en ty with which the 

contract is entered into. 
 
The  Texas  Ethics  Commission  has  adopted  rules  requiring  the  business  en ty  to  file  Form  1295 
electronically with the Commission. If you have not created an account, you will need to register with the 
Texas Ethics Commission at h ps://prd.tecprd.ethicsefile.com/File/. A er you have created an account, 
you will receive an email no fica on with a link to create a password and security ques ons.  If you already 
have  an  account,  you  can  login  to  the  Electronic  Filing  Applica on  with  your  email  and  password 
(h ps://prd.tecprd.ethicsefile.com/File/). 
 
A state agency or other governmental en ty must acknowledge the receipt of the filed Form 1295 not 
later than the 30th day a er the date the governing body or state agency receives the Form 1295. Once a 
Form  1295  is  acknowledged,  it will  be  posted  to  the  Texas  Ethics  Commission's website within  seven 
business days. 
 
See h ps://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php for more informa on and FAQs.  

 
1 Gov't Code § 2252.908; 1 T.A.C. §§ 46.1(b), 46.3(a). The disclosure requirement applies to a contract entered into 
on or a er January 1, 2016. 
2 1 T.A.C. § 46.1(c). 
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Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 12/22/2017

FORM 1295CERTIFICATE OF INTERESTED PARTIES

OFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLYYYYY

 6 UNSWORN DECLARATION

My name is _______________________________________________________, and my date of birth is _______________________________.

My address is ________________________________________________, ___________________, _______, __________, ______________.

(street)         (city)    (state)     (zip code)          (country)

I declare under penalty of perjury that the foregoing is true and correct.

Executed in ___________________ County, State of ______________ , on the _______ day of _______________, 20______.

(month)               (year)

Signature of authorized agent of contracting business entity

(Declarant)

ADD ADDITIONAL PAGES AS NECESSARY

 Name of Interested Party

Nature of Interest (check applicable)
City, State, Country

(place of business)
Controlling Intermediary

4

Name of governmental entity or state agency that is a party to the contract for

which the form is being filed.
2

3 Provide the identification number used by the governmental entity or state agency to track or identify the contract,

and provide a description of the services, goods, or other property to be provided under the contract.

Complete Nos. 1 - 4 and 6 if there are interested parties.

Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

1 Name of business entity filing form, and the city, state and country of the business

entity's place of business.

5
Check only if there is NO Interested Party.
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Certification Forms1
 

 

CERTIFICATION REGARDING TERRORIST ORGANIZATIONS2 

Vendor hereby certifies that it is not a company identified on the Texas Comptroller’s list of companies known to 
have contracts with, or provide supplies or services to, a foreign organization designated as a Foreign Terrorist 
Organization by the U.S. Secretary of State.  

 
______ Initials of Authorized Representative of Vendor  

 

CERTIFICATION REGARDING BOYCOTTING OF ISRAEL 3 

If (a) Vendor is not a sole proprietorship; (b) Vendor has ten (10) or more full-time employees; and (c) this Agreement 
has a value of $100,000 or more, the following certification shall apply; otherwise, this certification is not required. 
Pursuant to Chapter 2271 of the Texas Government Code, the Vendor hereby certifies and verifies that neither the 
Vendor, nor any affiliate, subsidiary, or parent company of the Vendor, if any (the “Vendor Companies”), boycotts 
Israel, and the Vendor agrees that the Vendor and Vendor Companies will not boycott Israel during the term of this 
Agreement. For purposes of this Agreement, the term “boycott” shall mean and include refusing to deal with, 
terminating business activities with, or otherwise taking any action that is intended to penalize, inflict economic harm 
on, or limit commercial relations with Israel, or with a person or entity doing business in Israel or in an Israeli-
controlled territory, but does not include an action made for ordinary business purposes.  

 

☐Applicable to Vendor   ☐NOT Applicable to Vendor 

 
______ Initials of Authorized Representative of Vendor 

 

CERTIFICATION REGARDING BOYCOTTING CERTAIN ENERGY COMPANIES4  

If (a) Vendor is not a sole proprietorship; (b) Vendor has ten (10) or more full-time employees; and (c) this Agreement 
has a value of $100,000 or more that is to be paid wholly or partly from public funds, the following certification shall 
apply; otherwise, this certification is not required. Pursuant to TEX. GOV’T CODE Ch. 2274 of Page 15 of 31 SB 13 
(87th session), Vendor hereby certifies and verifies that Vendor, or any wholly owned subsidiary, majority owned 
subsidiary, parent company, or affiliate of these entities or business associations, if any, does not boycott energy 
companies and will not boycott energy companies during the term of the Agreement. For purposes of this 
Agreement, the term “company” shall mean an organization, association, corporation, partnership, joint venture, 
limited partnership, limited liability partnership, or limited liability company, that exists to make a profit. The term 
“boycott energy company” shall mean “without an ordinary business purpose, refusing to deal with, terminating 
business activities with, or otherwise taking any action intended to penalize, inflict economic harm on, or limit 
commercial relations with a company because the company (a) engages in the exploration, production, utilization, 
transportation, sale, or manufacturing of fossil fuel-based energy and does not commit or pledge to meet 
environmental standards beyond applicable federal and state law, or (b) does business with a company described by 
paragraph (a).” See TEX. GOV’T CODE § 809.001(1). 

 

☐Applicable to Vendor   ☐NOT Applicable to Vendor 

 
______ Initials of Authorized Representative of Vendor 

 
 

 

 
1 The City of Aledo is hereby referenced as “City” in these certifications. 
2 https://statutes.capitol.texas.gov/Docs/GV/htm/GV.2252.htm 
3 https://statutes.capitol.texas.gov/Docs/GV/htm/GV.2271.htm 
4 https://statutes.capitol.texas.gov/Docs/GV/htm/GV.2274.v2.htm 
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CERTIFICATION PROHIBITING DISCRIMINATION AGAINST FIREARM AND AMMUNITION INDUSTRIES5 

If (a) Vendor is not a sole proprietorship; (b) Vendor has at least ten (10) full-time employees; (c) this Agreement has 
a value of at least $100,000 that is paid wholly or partly from public funds; (d) the Agreement is not excepted under 
TEX. GOV’T CODE § 2274.003 of SB 19 (87th leg.)6; and (e) the City has determined that Vendor is not a sole source 
provider or the City has not received any bids from a company that is able to provide this written verification, the 
following certification shall apply; otherwise, this certification is not required. Pursuant to TEX. GOV’T CODE Ch. 2274 
of SB 19 (87th session), Vendor hereby certifies and verifies that Vendor, or association, corporation, partnership, 
joint venture, limited partnership, limited liability partnership, or limited liability company, including a wholly owned 
subsidiary, majority-owned subsidiary parent company, or affiliate of these entities or associations, that exists to 
make a profit, does not have a practice, policy, guidance, or directive that discriminates against a firearm entity or 
firearm trade association and will not discriminate during the term of this contract against a firearm entity or firearm 
trade association. For purposes of this Agreement, “discriminate against a firearm entity or firearm trade association” 
shall mean, with respect to the entity or association, to: “(1) refuse to engage in the trade of any goods or services 
with the entity or association based solely on its status as a firearm entity or firearm trade association; (2) refrain 
from continuing an existing business relationship with the entity or association based solely on its status as a firearm 
entity or firearm trade association; or (3) terminate an existing business relationship with the entity or association 
based solely on its status as a firearm entity or firearm trade association. See TEX. GOV’T CODE § 2274.001(3) of SB 
19. “Discrimination against a firearm entity or firearm trade association” does not include: “(1) the established 
policies of a merchant, retail seller, or platform that restrict or prohibit the listing or selling of ammunition, firearms, 
or firearm accessories; and (2) a company’s refusal to engage in the trade of any goods or services, decision to refrain 
from continuing an existing business relationship, or decision to terminate an existing business relationship to comply 
with federal, state, or local law, policy, or regulations or a directive by a regulatory agency, or for any traditional 
business reason that is specific to the customer or potential customer and not based solely on an entity’s or 
association’s status as a firearm entity or firearm trade association.” See TEX. GOV’T CODE § 2274.001(3) of SB 19. 
 

☐Applicable to Vendor   ☐NOT Applicable to Vendor 

 
______ Initials of Authorized Representative of Vendor 

 

CERTIFICATION REGARDING CERTAIN FOREIGN-OWNED COMPANIES IN CONNECTION  
WITH CRITICAL INFRASTRUCTURE 

The City is prohibited from entering into a contract or other agreement relating to critical infrastructure that would 
grant to Vendor direct or remote access to or control of critical infrastructure in this state, excluding access specifically 
allowed by the City for product warranty and support purposes. Vendor certifies that neither it nor its parent 
company nor any affiliate of Vendor or its parent company, is (1) owned by or the majority of stock or other ownership 
interest of the company is held or controlled by individuals who are citizens of China, Iran, North Korea, Russia, or a 
designated country; (2) a company or other entity, including governmental entity, that is owned or controlled by 
citizens of or is directly controlled by the government of China, Iran, North Korea, Russia, or a designated country; or 
(3) headquartered in China, Iran, North Korea, Russia, or a designated country. For purposes of this Agreement, 
“critical infrastructure” means “a communication infrastructure system, cybersecurity system, electric grid, 
hazardous waste treatment system, or water treatment facility.” See TEX. GOV’T CODE §2274.0101(2) of SB 1226 
(87th leg.). Vendor verifies and certifies that Vendor will not grant direct or remote access to or control of critical 
infrastructure, except for product warranty and support purposes, to prohibited individuals, companies, or entities, 
including governmental entities, owned, controlled, or headquartered in China, Iran, North Korea, Russia, or a 
designated country, as determined by the Governor. 

☐Applicable to Vendor   ☐NOT Applicable to Vendor 

 
______ Initials of Authorized Representative of Vendor 

 

 
5 https://statutes.capitol.texas.gov/Docs/GV/htm/GV.2274.v3.htm 
6 Related to issuance, sale, or delivery of notes (debt).  
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